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7 » ﬂ:cTo 1nformpeop1e of .tOWnA-‘,rel;ated eVentsand Iinit:i‘atives?n ',

- Easy to do th1s Wrth an EC soc1al med1a account

or even your Townshlp account
[_* W To share envrrenmental news general eco- fr1end1y t1ps7

- W For thls goal it! s easier to create a soaal medla &
.- presence that is not afﬁhated with the townsh1p or
- . ffffyour EC, because townsh1p accounts have "
- -’:{'*11m1tat10ns On what they can say -~




. More' llmrtatlons"on what you Céhpost“ -~

. L1ab111ty 1ssues perhaps unless you make ita pollcy not to reply to comments
-or only reply ”Please address any questlons Or concerns durmg the publ1c |
port10n of the Town Commlttee meetmg or srmllar ‘ ' e

E — If your town already has an account you have an 1nstant follower base

| A'.'-w‘-_,-;Independént 'Acc'Ount (see htt.r s:f WWw.fac_ebook.*com _ SustainableMontVille)"f -

- = j_-j » More freedom to post What you want

L . Sustamable Montvrlle 1s an 1ndependent Volunteer organ1zat1on that helps '
: wrth the EC goals but is separate from them Thrs ehmmates lrablhty
concerns that your town may have -
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G What's on your mind, Bansari?

v See More
B Live Video |aa PhotoVideo (L) Feeling/Activity
Your Shortcuts
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| Livingston, NJ Swap
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Create

Post
Share a post on News Feed

Story

)
1 9+ Nnew m Share a photo or write something

- -Aost Recent Room

Video chat with anyone, on or off Facebook
without time limits

Armene Nikita Shah Zero to 18(
Abbattista Prabhu Market

Page

Connect and share with customers or fans

see More Ad
c‘ Live Video " Photo/Video g/Activity Advertise your business, brand or organization
Shortcuts Group

Connect with people who share your interests

tvidence-Based Teaching of ’
ety Wi Create Room @ Q Q @«a‘? a > ’? Event

Bring people together with a public or private

Jdvingston, NJ Swap event

ﬁ Q Sear book A y:p (:} &= oamurl + © »

Pages + Create a Page

Create a Page o Desktop Proview

Page Information

Page name (required)

Sustainable Town Name ]

Use the name of your business, brand or organization
Of & name that explaing what the Page is about. Learn
More

Category (required)

Environmental Conservation

WA\

You can add images, contact info and other dotads after
you create the Page

T




Pages » Set Up Your Page

Set Up Your Page g Desktop Preview
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Description

3 Profile Photo * Optional

Create Post

s lag PhotoVideo &' Tag People © Checkin
For a sample proﬁle + cover photo you can download and use, visit

https / / sustamablemontvﬂle weeblv com /social-media- tips. html '
0 Qs o P cP & @onsi + O 8 |

. Pages » Set Up Your Page

5t - Set Up Your Page

0 Add Profile Picture

5 Use a logo or image that helps people identify this Page
in search results

Cover Photo - Optional [i ]

T\

Ak Usean image that represents what this Page is about.

:




Sustainable Town Name

Create @Usermname  Environmental Conservation

Home Groups Events Revews More

o s-nmmnmnphan-s-u
al

t Ordy takes a2 ‘ew Mnutes 10 et up your MO erter your Dutiress deta

sl ard CUSIOMEe yOur Siorefront )

Get Started Learn More

Set Your Page up for Success

Finish setting up your Page so people on
Facebook know you're a credible business.

3 of 13 steps completed
-— o o

2 STEPS LEFT

Establish Your Page's identity

S STEPSLEFTY

Provide Info and Preferences

2 STEPS LEFT

Introduce Your Page

Invite Friends to Like Your Page




To make a : ,ost or schedule a post
. for a later date

= » C @ U 8 nrps/ fwwn 00000KR.COM Suatanatie- Town-Name- 1 006296 12148850
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Create Post

Sustainable Towns
O Puiic

Write something to Sustainable Towns

To add a To Schedule
graphic a Post

Add 1o Your Post

“mm

. Post scheduling s avadable n Publishing Tools




Use Canva to make graphlc posts

._;se the Sustamable Montvﬂle Soc1a1 Medla
Hub to get pre made graphlcs to post b1t lV /
N smmedlahub .

= Share other mterestmg posts to your new
f Page . . |




Sharing another group’s post to your Page

wavaL o

HAN Lol : - ANJEC
% . o 1 AN % Favorites - 7 hrs - Q

Free trees~

About Community Canopy
Community Canopy is a program that combines trees with an
interactive web experience to help homeowners & communities save
energy and money by strategice”™ S
environmental benefits. :
~> Share now (Friends) Step 2

290000000004
(£, Share to News Feed

ENERGYS: (» Send in Messenger
*eumv-smmc E“G"Q!g- . Sharet
ol REES Energy-Sa & Sharetoagroup
intended t¢

companies ,t! Share to a Page

22 Share on a friend's profile

02

(D) Comment &> Share




Free graphics to use (or edit and customize)

Generic and non-controversial, so will work

for a township FB page as well

SWAP THIS FOR THAT % Recycling Tip
" of the Week

No plastic bags in or
around the recycling bin.
These bags cause jams in
recycling machinery. ,
Air pollution increases risk of

i cancer, lung disease, heart disease,
Replace paper towels with a Recycling is inefficient, expensive, 9

reusable Swedish dishcloth to resource-heavy, and not infinite. The truly and more, particularly in children.
save money and our planet sustainable way is reducing your waste. Avoid idling by keeping a warm

blanket in the car.




Example of using the official Township social media
~ page to post environmental info: |

© & https://www.facebook.com/MontvilleTwpNJ

... @ YouTube [ Netfix 3D Disney @ Blippi [ AtPro® Portal
. 2
o ® P =

@ Montville Township, NJ 1l Liked Q

22K Views - a year ago

Montville Township, NJ e
April 5 at 5:52 PM - @

() Page Transparency See All Check out this helpful tip from the Montville Township Environmental

Facebook is showing information to help you Commission #montvillen)

better understand the purpose of a Page. See
actions taken by the people who manage and
post content.

I Page created - July 15, 2017 EO% OJF a” ;7|a9ﬁc
© Page manager location: United States Vroduced ig {:Off 9“’\ l@‘
Use tfems - used for
_ minutes, but pollutes the
Add Your Business to Facebook P’ anet for centuries.

Showcase your work, create ads and connect
with customers or supporters.

Create Page

Reduce your plastic footprint
acamook@sagy 0 A Gholces B Ganks - More with small cteps, like refusing
utengils in your take-out order.




‘% n Facebook share your Page posts dlrectly
t() other local Facebook Commumty groups




Sharmg your Page posts to local FB groups

You must be’ 1nteract1ng = your own personal proflle and you
| must be mn the group you want to post in 7 Step 1

@ ® P = e
0 Sustainable M... m o Liked @ Message Q
e

[ Add Post

i See Al
Upcoming Events o Sustalnable Montville

April5at 2:45PM - Q&

== MON, APR 18 - APR 22
a’ - Earth Week Virtual Fair 2021 Want to help the Monarch butterfiles? Stop by Condursos Garden
e ’” Sa and 10 friends Center and Farm Market or Bader Farms Home Grown Produce &
Plants In Montville and grab a free packet of Milkweed seeds! These
<7 Interested are really easy to plant outdoors, but they need to get In the ground by
the end of Aprll, so please stop by soon!

Mikweed should also be planted In bunches, so when using this
packet, try to stick to one area.

() Page Transparency See Al For larger orders of milkweed and other native seeds, visit Toadshade
Facebook Is showing Information to help you nurs... See More
better understand the purpose of a Page. See -
actions taken by the peopie who manage and —
post content. Gel free
milkaeed ; - -
= Page created - May 15, 2019 seeds to save . -
the Monarch R t 3
butterflies Share now (Friends) S ep

©Q Page manager location: United States
Share 1o News Feed

Send In Messenger _
Add Your Business to Facebook Your Post Wasn't | Step 2

e o Share to a group
Showcase your work, create ads and connect elp more people leat
with customers or supporters. finishing boostingapc 3 Share to a Page

24 Share on a frlend's profile
Create Page @Q Tanara JS and 2 others

Privacy - Terms - Adventising - Ad Choices [> - Cookies « More o Like (J Comment @ Share
Facebook © 2021




i; 1s a free easy, drag and dr()p Websn;e

f"l’AaVlng a Webs1te allows you to have a
~more permanent home for your
mfermatlon It E Very useful

” Sample: htpsi/ |

susfamablemontvﬂle weebly com/




% Whensarmg links, creating a shorter
Versmn of the long lmk is helpful

<—7 > C 0 ® & https://app.bitly.com/Bj4717IS62X/bitlinks/3fU1nPi

O Howto Starta Fire, ... @3 YouTube | Netfix 3 Disney @ Biipoi [ AltPro® Portal

All Links

29 Links Clicks all time

APR 8
http://www.sustainablemontville.com/

bit.ly/3fUInPi
APR 4
Media Hub - Sustainable Montville

bitly/smmediahub

MAR 30

Earth Week Virtual Fair Registration |...

bitly/efregister
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JOIN THE GREEN MOVEMENT!

Help make our
town more
eco-friendly!

Visit bit.ly/mec21 to volunteer with
Sustainable Montville and make our
community more eco-friendly!

Please indicate your availabi
in the sign-up form

Visit bit.ly/mec21 to volunteer
‘ {

his goes to a section |

of the Sustainable
| 1|

This will link to a
JotForm sign-up form

Billboard’
ontest For Kids

Submit a drawing in our Earth Day art
contest! Winners from grades K-5 will have
their drawing on a digital billboard in town!

More info at bit.ly/mbillboards
Deadline: 4-20-21

Montville Environmental Commission




Very easy way to create eye-catching graphics about
events or general info

Square designs allow for posting on Instagram and
Facebook

SWAP THIS FOR THAT

B APRIL 17TH, 2021

YOUR Bwith Day
CORK %A Clean W

DROP OFF CORK AT LA % ) Sign up your group or family-by
7 o

ot visiting bit.ly/mcleanup :
MONTVILLE WINE & SPIRITS B, < Deadline to sign-up is April 9th Replace paper towels with a
223 CHANGEBRIDGE RD - ’ > reusable Swedish dishcloth to

MONTVILLE, NJ 07045 save money and our planet

Montville Township Environmental | Commission
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Home Templates Pricing

(A) Recommended for you
Custom size

All your designs
® Recent designs
‘81 Shared with you Presentations Video Print products
@ Brand Kit

All your folders

Trash

Presentation Instagram Post Poster Flyer (5.5 x 8.5in)
Try Canva Pro

« > C 0 © & hitps/Awww.canva.com YO ® ® =
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Home Templates Features Learn Pricing C design @

Recon o
3 o ) ‘ tom size
Allyou /

Social Media Personal Business Marketing Education Trending

Recen
Instagram Story Invitation Presentation Poster Classroom Decor Kit Canvas Prints

Share( Instagram Post . Website Flyer Lesson Plan Easter Cards
Facebook Post Logo Infographic Worksheet YouTube Intro
Brand ) . .
Facebook Cover Brochure Certificate Photo Books

Allyou YouTube Channel At Newsletter Bookmark Mother's Day Cards

LinkedIn Banner Proposal Class Schedule Mother's Day Gift Cer

YR

Presentation Instagram Post Poster Flyer (5.5 x8.51in)

Trash

Try Canva Pro




« Cc o © & https//www.canva.com/design/DAEbCGNDVI4/55LytaAJqOwxIJRCS7jb8g/edit
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W Resize G Teal lllustrated Lily Facebook Post W Try Canva Pro Share RN ) Publish to Facebook

© Animate

Recently used

Choose any
template

Coronavirus Facebook Post +Add page 38% 2
« H

This cross link pattern means it is a paid
graphic - pay $1-$2 or delete it

This section is for changing
features of the text

Teal lllustrated Lily Facebook Pos w Try Canva Pro ) Publish to Facebook

Playlist Script

Click text to add to page Ungroup  Position : a ®

Add a heading

Recently used

), 0
Lo amads

Play around with these sections




All chany

Click text to add to page

Add a heading

Add a subheading

Recently used

Teal lllustrated Lily Facebook Post

'Q Animate

W Try Canva Pro

+ Add page

Share S () Publish to Facebook

Click here to download the
image to use on Faceb

k




| To download pre made graplucs to use on your soc1al:. |
- med1a pages V1s1t b1t lV [ smmed1ahub |

- S1gn up for the Med1a Hub newsletter to get monthly
updates When new graplucs are uploaded

| "-_Forlfany questions, email ‘bansari.modi@gmail.eom -




